 Sample Meeting Outline: 
1.) Thank you/ Introductions – 5-6 minutes

a. Thank your member of Congress for the meeting. If applicable, thank your member for an action that he or she has done that you appreciate.

b. Ask a question that will allow the member and aide to introduce themselves more fully. This helps establish a real connection.  For example, you can ask, “What brought you to Congress? What was your vision for entering politics?”

2.) Introduction to the Legislation – 2-3 minutes

a. Basic background/ overview of the purpose and effect of the bill.

3.) Share your individual experiences and emphases.
a. Why are the bill’s purpose and specific provisions compelling to each of you?

4.) Welcome feedback, questions, or comments from member of Congress and staff regarding the bill or issue.

5.) Requests
a. Become a co-sponsor of the bill?

b. Attend the briefing on the bill scheduled for____________?

c. Write a letter to your colleagues? To the committee chairs that the bill has been  referred to?

d. Speak at a public event within the district?

e. Write an op-ed for a local newspaper? (You might offer to draft something for them)

f. What else do you or your staff think you could do to help us get this legislation enacted?

6.) Wrap-up
a. Set up necessary follow-up with contact information and expected response times.

b. Thank them for their time and attention.

